QUICK REFERENCE CARD FOR
Configuring SSL for Outlook 2010

NOTE: The following instructions are for configuring your NCOL Mail
account to use SSL settings in Microsoft Outlook 2010. Similar steps
will be required for other email clients.

From the File menu, select Account Settings

; Account Settings
;.;LL' Modify settings for this
) connections,

Account

Settings ~

The Account Settings window will appear. Select the
E-mail tab.

& Change...

With your email account selected, click the Change...
button.

Change Account R

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Name: After filing out the information on this screen, we

recammend you test your aceaunt by dicking the button
below. (Requires netwark connection)

Test Account Settings ...

[#/] Test Account Settings by dicking the Next button

Jane Smith
E-mail Address: janesmith @ncolinternet.com
Server Information

Account Type: POP3

Incoming mail server: my.ncolmail.com
Outgaing mail server (SMTP): [ my ncolmail.com
Logon Information
User Name: janesmith@ncolinternet.com
Password:  |essssss

[¥] Remember passward

[ Require logon using Secure Password Authentication (SPA)

More Settings ...

On the Internet E-mail Settings page update your
details for:

Incoming mail server: my.ncolmail.com
Outgoing mail server: my.ncolmail.com

Click More Settings...
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Internet E-mail Settings

| General | Outgoing Server | Connection | Advanced |

Server Port Mumbers

Use Defaults

This server requires an encrypted connection (35L)
Outgoing server (SMTF): 8025

Incoming server (POP3): 995

Use the following type of encrypted connection: | TLS E
N | Server Timeouts
| Short Long 1minute
Delivery

Leave a copy of messages on the server

Remove from server after 1 ~| days

|
Remove from server when deleted from 'Deleted Items'

On the Advanced tab, check the box beside This
server requires an encrypted connection (SSL).
Once this is checked the box beside the Incoming
server (POP3) will change from 110 to 995. This is the
correct value.

Set Use the following type of encrypted
connection: TLS.

Click OK

Now click the Test Account Settings... button to
verify that the settings you entered are working
correctly.

Finally Click Next >
Congratulations! You have successfully setup your

email account in Outlook to use SSL-encrypted
connections.
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